Arizona Departrﬁént of Education
Tom Horne, Superintendent of Public Instruction

CACFP MONTHLY EXPENSE WORKSHEET
Month/Year

Administrative Costs — Overseeing Compliance

ltemized Costs (planning, organizing and managing CACFP)

Operational Costs — Direct Meal Service
(preparation and service of meals to participants)

Salaries Owner, Director, Monitor Teachers, Cook

Benefits Owner, Director, Monitor Teachers, Cook

ADMINISTRATIVE SALARIES/BENEFITS

LABOR EXPENSES

: t
|7Benef|ts —

A B C D E F
PERCENT OF CACFP
TOTAL TIME SPENT ON PORTION OF
ADMINISTRATIVE CACFP BENEFITS
HOURS PER SALARY GROSS TASKS THIS
MONTH PAY MONTH
PosITION, EMPLOYEE NAME PER BXC TOTAL
F Hour ( ) BENEFITS
(FRoM TIME TOTAL EX 5
DISTRIBUTION |8 = AIDTO
. = MONTHLY E
REPORT) MPLOYEE
HOURS
TOTAL:
SALARIES BENEFITS

OPERATIONAL SALARIES/BENEFITS

LABOR EXPENSES

: t
|7Benef|ts ]

A B C D E F
PERCENT OF CACFP
ToTAL TIME SPENT ON PORTION OF
OPERATIONAL CACFP BENEFITS
HOURS PER SALARY GROSS TASKS THIS
MONTH PAY MONTH
POSITION, EMPLOYEE NAME PER BXC TOTAL
HOUR ( ) BENEFITS
(FROM TIME TOTAL EXp
DISTRIBUTION B = AIDTO
REPORT)* ~ MONTHLY EMPLOYEE
Hours
TOTAL:
SALARIES BENEFITS

* Attach Time Distribution Reports
1 Benefits include: Paid Vacation, Military Leave, Sick Leave, Health & Retirements Benefits, Disability, and Life Insurance




ltemized Costs Adm_inistrative_—_Overseeing Cqmpliance O_perational —_Direct Meal Servicg :
(planning, organizing and managing CACFP) (preparation and service of meals to participants)
Rent/Mortgage Office area Kitchen, service areas
Contracted Services Storage facility, computer maintenance Pest control, refrigerator repair
Communications and Utilities Phone, internet Electricity, water
Other Costs Computer, copy machine Stove, refrigerator, grocery shopping

ADMINISTRATIVE FACILITY EXPENSES

SQUARE FOOTAGE OF CACFP OFFICE SPACE + TOTAL SQUARE FOOTAGE OF FACILITY = PERCENT ATTRIBUTED

(OFFICE SPACE) (ENTIRE FACILITY) (COLUMN C)
A B C 5
SERVICE BILLED AMOUNT PERCENT ATTRIBUTED TO TOTAL
CACFP (BxXC)

RENT OR MORTGAGE

CONTRACTED SERVICES

COMMUNICATION AND UTILITIES

OTHER COSTS

OPERATIONAL FACILITY EXPENSES

SQUARE FOOTAGE OF CACFP FOOD SERVICE AREA + TOTAL SQUARE FOOTAGE OF FACILITY = PERCENT ATTRIBUTED

(KITCHEN, FOOD STORAGE, EATING AREA) (ENTIRE FACILITY) (COLUMN C)
A B C D
SERVICE EEE O PERCENT ATTRIBUTED TO ToTAL

CACFP (BXC)

RENT OR MORTGAGE

CONTRACTED SERVICES

COMMUNICATION AND UTILITIES

OTHER COSTS




